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IHonoxenue
00 00padoTKe MEePCOHATBHBIX TaHHBIX PA0OTHUKOB

1. O0mue moJI0KEHHSA

1.1. Hacrosmee Ilonoxenue oO0paOOTKe NEPCOHAIBHBIX [NaHHBIX pabOOTHUKOB (Ianee —
[Tomosxxenue) YupexneHus (Ha3BaHHUE Y UPEXICHUS) pa3paboTaHO B COOTBETCTBUU ¢ TpynOBBIM
kogekcoM Poccuiickoit ®@enepanun, Korncturymuein Poccuiickoii @enepanuu, I'paxnanckum
komekcom  Poccmiickoit  ®epepanun, DenepanbHbM 3akoHOM  «O6  mHObOpMmanuwy,
AHQOPMAITMOHHBIX TEXHOJOTHUSX W O 3amuTe nHpopMmanum», DenepanbHbM 3akoHOM «O
MEPCOHATIFHBIX TaHHBIX», [[paBuiaMy BHYTPEHHETO TPYIOBOTO paclopsaka Y UpeKICHUH.

1.2. Ilens paszpabotku [lonokeHus — ompeneNcHUE MNopsAnaKka 0oOpabOTKHM NEepPCOHATBHBIX
MAHHBIX paOOTHUKOB VYupexneHus, oOeclIeueHHe 3alluThl IpaB H CcB0OON pabOTHHKOB
Vupexnenuss npu o0paboTke HX MEPCOHATBHBIX JaHHBIX, a TaKXe YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII, HMEIOINUX AOCTYI K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB
VYupexneHus, 3a HEBBIIONHEHHE TPeOOBAaHUN HOPM, pETYIHPYIOIHMX 00paboTKy U 3aluTy
NePCOHAIBHBIX JaHHBIX.

1.3. ITopsimok BBOJa B feiicTBue U n3MeHeHUs [lonoxxeHus.

1.3.1. Hactosmee IlonmoxeHue BCTymaeT B CHIy C MOMEHTa €r0 YTBEPXKICHHS IUPEKTOPOM
VupexieHus U IeHcTByeT OecCpoydHO, 10 3aMeHBI ero HOBBIM [lonoxeHnem.

1.3.2. Bce u3menenus B IlonosxeHne BHOCATCS IIPUKA30M.

1.4. Bee paboTHHKE YUpeXxIeHNUs T0JDKHBI OBITh O3HAKOMIIEHBI ¢ HacTosmuM [lonoxeHuem nox
POCIIHCE.

1.5. Pexwum KOHOUICHIHUATHHOCTH IE€PCOHAIBHBIX JaHHBIX CHHMAETCI B ClIy4asX uX
00e31M4UBaHNS U 110 HCTEYECHHUH 75 JIET CPOKA MX XPAHEHUs, WA IPOJJIEBACTCS HA OCHOBAHUH
3aKITIOYEHHS SKCIIEPTHOM KOMUCCHH YUPEXkICHHUS, ECTM HHOE He OTPENENIEHO 3aKOHOM.

2. OcHOBHBIE MOHATHS H COCTAB MEPCOHATBHBIX JAHHBIX Pa0OTHHKOB
2.1. Jlns ueneit Hactosero [omosxeHus HCHOIb3YIOTCS CIEAYIONIME OCHOBHBIE TOHATHS:
— MepcoHalbHbIe NaHHbIe paboTHUKA — JF00as HHGOpPMaIHs, OTHOCAIIAACS K ONPENEIICHHOMY
AIIA ONPEIENIAEMOMY Ha OCHOBAaHHMH TaKoW WHPOpMAaIiy pabOTHHKY, B TOM YHCJIE €T0 (aMHUIIHA,
MMS, OTYECTBO, IO, MecCSll, JaTa M MECTO DOXIEHHWs, aIpec, CeMeWHoe, COUHAIBHOEe,
AMYINECTBEHHOE MOJIOKEHUE, 0oOpa3zoBaHue, INpodeccus, HOXOXBL, Ipyras HHGOpMALNA,
HeoOXouMast pad0TOAATENIO B CBSI3U C TPYAOBBIMHU OTHOLICHHUSIMH,
— 00paboTKa MEpCOHANBHBIX [aHHBIX — COOp, CHCTEMATH3als, HAKOIUICHHWE, XPaHCHHUE,
yTouHeHue (OOHOBIEHHE, H3MEHEHHE), HCIOIb30BAHME, DACIPOCTPAHEHHE (B TOM 4HMCIE
nepenaya), o0e3TMINBaHue, GIOKHPOBAHNE, YHUUTOKEHUE IEPCOHANIBHBIX JaHHBIX PAOOTHHUKOB
VYupexnenus;
—  KOH(QUIEHIMATBHOCTE [EPCOHANBHBIX MJAaHHBIX — 00sS3aTenbHOE I  COOMIOAEHMS
HA3HAUYEHHOTO OTBETCTBEHHOTO JIMIIA, IOJIYYMBHIETO JOCTYIl K IIEPCOHAIBHBIM JIaHHBIM



pabOTHUKOB, TpeOOBaHHE HE JOIYCKATh MX PACHpOCTpaHeHHs Oe3 COorjaachs pabOTHHKA WM
HMHOT'O 3aKOHHOT'O OCHOBaHHSI,

— PpacmpoCTpaHEHHE IIEPCOHANBHBIX JaHHBIX — JIEHCTBUS, HaIpaBICHHBIE Ha Mepenady
HEPCOHANBHEIX JAHHBIX DPAOOTHHKOB OIpENEeNICHHOMY Kpyry nHI (mepemada MepCOHATBHBIX
JIAHHBIX) WM Ha O3HAKOMIJIEHHE C [IE€PCOHAIBHBIMU JaHHBIMH HEOTPAaHWYEHHOTO Kpyra JIAIl, B
TOM 4YHCJI€ OOHapOJOBaHHE IIEPCOHATBHBIX JAHHBIX Pa0OTHHKOB B CPENCTBAX MAaCCOBOM
nHQOpMaIK, pa3MeImeHne B HHOOPMAIHOHHO-TEICKOMMYHHUKAIIMOHHLIX  CETAX WX
IIPEIOCTABIEHUE JOCTYIIA K IEPCOHAIbHBIM TaHHBIM PaOOTHHUKOB KaKUM-JIHOO HHBIM CIIOCOOO0M;
— HCIIOJNIE30BAaHME IIEPCOHANBHBIX [aHHBIX — JAEHCTBUSA (OIEpalud) C MEepCOHAIBHBEIMU
JAHHEIMH, COBEPIIAEMBIE JOJDKHOCTHEIM JIMIIOM YUpEXICHHUS B HENSX MPUHATHS PELICHUN WIn
COBEPIIEHUS] HMHBIX JIEHCTBUH, MOPOXKMAOIMX HIOPUANYECKHE TOCIEACTBHS B OTHOIIEHUH
pabOTHMKOB JIO0 MHBIM 00pa30M 3aTParWBaOIIMX HX IpaBa U CBOOOBI HIIH IIpaBa U CBOOOIBI
JIpYTUX JIHIT;

— OnOKMpOBaHHE NEPCOHATBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHue coopa, CHCTEMaTH3alNH,
HAKOIIJIEHUS, MCIIOJIb30BAHUSA, PACIPOCTPAHEHHUS NEPCOHANBHBIX TaHHBIX PaOOTHHKOB, B TOM
YHCIIe UX Tepeiavn;

— YHHMYTOXXE€HHE IIEPCOHAIBHBIX IJAHHBIX — JAEHCTBHSA, B Pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTH  COJEp)KaHHE MEPCOHANBHBIX JaHHBIX B  HHPOPMAIMOHHOW  CHCTEME
II€PCOHATBHBIX NaHHEIX PaOOTHHKOB MM B Pe3yIbTaTe KOTOPEIX YHHUTOXKAOTCS MATePHAILHEIE
HOCHTEIH IEPCOHANBHBIX TAHHBIX paOOTHHUKOB,;

— 00e3THYHBaHHE INICPCOHAJIBHBIX OAHHBIX — Z[CI\;ICTBI/IH, B PE3YJIbTAaTC KOTOPBIX HEBO3MOXXHO
OIIPEACIHTD NPUHAIUICIKHOCTE NEPCOHAIBHBIX JaHHBIX KOHKPETHOMY pa60THI/IKy;

— OOmENoCTYNHBIE IIEPCOHANBHBIE JaHHBIE —  [EPCOHATbHBIE  JAaHHBIE, JOCTYI
HEOTPaHMYEHHOIO Kpyra JIMI[ K KOTOPhIM IIPEIOCTaBIICH C COTIacks pabOTHHUKA WA Ha KOTOPLIE
B COOTBETCTBHH C (efiepalbHBIMH 3aKOHAMHU HE PACIPOCTPaHSETCs TpeOoBaHHE COOIIONEHHMS
KOH(i)I/II[eHI_[I/IaHBHOCTI/I

— HHpOpPMaIKI — CBEJICHHS (COOOINEHHsI, TAHHbIE) HE3ABUCAMO OT (POPMEI X IPEICTABIICHHS.
— JOKyMEHTHPOBaHHAs uHbopMaIuss — 3a(bHKcnp0BaHHaa Ha MaTepHaJIbHOM HOCHUTENE ITyTeM

JOKyMEHTHPOBAHH HHGOpMAIL  C peKBI/BI/ITaMI/I TNO3BOJIAIOIIMMHY  ONPENCIATh TaKyko
MH(OPMAIIHMIO WK e MAaTePHATbHBIA HOCHTEb.

2.2. B cocras IIEPCOHAIBHBIX JaHHBIX pAaOOTHUKOB YUpPEXKICHHS BXOIAT JIOKYMEHTEL,
cozepxalie MHGOPMAUKio O NAacHOPTHBIX JAHHBIX, 00pa3oBaHUH, OTHONMIEHHH K BOMHCKOM
0053aHHOCTH, CEMEHHOM IOJIOKEHUH, MECTE JKHTENbCTBA, COCTOSHHU 3I0POBbS, a TaKke O
npezlbmymnx MEeCTax Ux paboThL

2.3. Kommuieke JOKyMEHTOB, CONPOBOXKIAIOIINH Mporecc 0QOpMIICHUS TPYIOBBEIX OTHOIIEHUHN
paboTHHKA B YUPEKICHHUS IIPH €T0 IPHEME, TEPEBOJIE U YBOJIBHEHUH.

2.3.1. HWudopmarus, mnpeacrtaBiseMas paOOTHHKOM TpH MOCTYIUIEHMH Ha paboTy B
VupexneHue, JOIKHA UMETh JOKYMEHTAIBHYIO ¢opMy. [Ipu 3aKiroueHnd TpyaI0BOro JOroBopa
B COOTBETCTBHH CO cT. 65 TpymoBoro xonekca Poccuiickoit Denepaltuy JHUIO, OCTYNAIOMIEE HA
paboTy, IpeabSIBIsSET pa60TOIIaTeJ'IIO

— IIACTIOPT WIIH HHOM JOKYMEHT, YIOCTOBEPSIONIHH JINYHOCTb;

— TPYIOBYIO KHIDKKY, 3a HCKIIIOYEHHEM CIly4aeB, KOTJa TPYAOBOH JOrOBOP 3aK/IOYaeTcs
BIIEPBBIC MM PabOTHHUK IIOCTYIAeT Ha paboTy Ha YCIOBHSX COBMECTHTEINBCTBA, MO0 TPy/AOBast
KHIDKKA Y pabOTHHKA OTCYTCTBYET B CBA3H C €€ YTPATOM WJIH 110 IPYTHM IIPHYHHAM;

- (_;TanOBOC CBHUIETEIHCTBO TOCYAAPCTBEHHOTO TEHCHOHHOTO CTPaXOBAHUS;

— JOKyMEHTBI BOMHCKOIO y4eTa — Il BOGHHOOOS3aHHBIX M JHMI[, MOJJIEKAINMUX BOHHCKOMY
ydeTy,

— JOKyMeHT 00 o0pa3oBaHWM, O KBaIU(PUKAIWU WIM HAIAYUM CIEHUATBHBIX 3HAHUH — HpU
HOCTYIUIEHHH Ha paboTy, TpeOYIONIYIO ClIENHaIbHBIX 3HAHUMI HIIA CIIENUAIBbHOM IOATOTOBKY;

— cBuAeTenseTBo o npucBoennu MHH (mpu ero Hanuunuy y paboTHUKA).



2.3.2. Tlpu opopmiieHnr pabOTHUKA B YupexIeHHe paOOTHUKOM OT/ela KaJpoB 3aloIHASTCH
yaupunuposannas ¢opma T-2 «JImuHad kaproyka pabOTHHKa», B KOTOPOH OTPakarOTCs
cTleIyIOIIe aHKETHbIE U OuorpadIecKie JaHHBIE paOOTHHUKA!

— obmue cBemenus (@.M.0. paGoTHHKa, HaTa POXKIACHHS, MECTO POXACHHS, I'PaKAAHCTBO.
oGpasoBaHue, MpodeccHs, CTax paboTHL, COCTOSHHE B OpaKe, MACOPTHEIE JaHHEIC);

— CBEJICHUS O BOWHCKOM Y4ETE;

— JJaHHBIE O TIpHEeMe Ha paboTy;

B nanbHeHIEM B THYHYIO KapTOYKy BHOCSATCS:

— CBeJIEHHs O TEPEBoIax Ha IPYTyIo paboTy;

— cBelleHUs 00 aTTeCTalluH;

— CBEJIEHUS O TIOBBIIICHAHN KBATU(QHUKALHH;

— CcBeJIEHHUs 0 MPo(decCHOHATBHOM EPEOArOTOBKE;

— CBEJIEHHUs 0 Harpaaax (MOOLIPEHNX), OYETHEIX 3BaHUSX;
— CBEJICHHS 00 OTIIyCKax;

— CBEJICHUS O COIMAIbHBIX rapaHTHIX;

— CBEICHHS O MECTE KUTEIHCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B otnene xkaapoB YUPEKICHUS CO3MAIOTCA ¥ XPAHATCS CIEAYIOIIKE IPYyINBl TOKYMEHTOB,
cojleprKaliye JaHHbIE 0 PaOOTHHUKAX B €AMHAYHOM MM CBOJHOM BHIE:

2.3.3.1. JIOKyMEHTHI, COJAEpKAlllie TEePCOHATIBHBIE JaHHBIE PAOOTHMKOB (KOMIUICKCHI
JIOKYMEHTOB, COIPOBOYXIAIOIINE TIPOIecC OOPMIIEHHS TPYAOBBIX OTHOLICHHH NpPY IPHEME Ha
paboTy, MepeBoJie, YBOIBPHEHUH; KOMIUIEKC MaTepHasioB 110 aHKETHPOBAHWIO, TECTHPOBAHHIO;
IPOBEEHHIO cOOECeIOBaHUN ¢ KaHANIaTOM Ha JOJDKHOCTB; [IOJUTMHHUKA ¥ KOIIMH NPHUKA30B 110
JIAYHOMY  COCTaBY; JIMYHBIE J€lla ¥ TPYHOOBBIE KHIKKM DPabOTHHKOB; Jeja, COAepIKallue
OCHOBaHHS K IIPHKa3y 0O JUYHOMY COCTaBy; Jena, COAepXKallue MaTepHajlbl aTTeCTaluy
pabOTHHKOB; CITy’KeOHBIX pacCieIOBaHuil; CIPaBOYHO-MH(QOPMAIMOHHBIA OaHK NAHHBIX II0
nepcoHany (KapTOTeKH, >XypHAIbl); NOAJIMHHMKA M KONHMHM OTYETHBIX, AHAIUTHYECKHX H
CTIPABOYHBIX ~MAaTEpHANOB, IIEPENaBacMbIX —PyKOBOJCTBY VYupexaeHus, pyKOBOIUTEIAM
CTPYKTYPHBIX MOJAPA3eTICHAN; KOINMH OTYETOB, HAMPABIACMbIX B TOCYNApPCTBEHHBIC OPIaHBI
CTATUCTHKY, HAJIOIOBHIE MHCIEKIWH, BEBIIECTOSINUAE OpraHbl yOpaBlICHUS U JApYyrue
VUPEKICHHUS).

2.3.3.2. JlokyMeHTalus HO OPTaHU3aliH PaboThl CTPYKTYPHBIX MOAPA3/ENeHUH (ITOI0KEHHS O
CTPYKTYPHBIX  IOJpA3[eJCHHUsX, -IOJDKHOCTHBIE — MHCTPYKUMH  PaOOTHHKOB,  IIPHKa3bl,
PacIOpsDKEHNsI, yKa3aH!Us PYKOBOJCTBA. Y UPEXK/EHHS); JOKYMEHTHI O IJIAHHPOBAHHIO, YIETY,
aHAIU3y ¥ OTYETHOCTH B YaCTH paboTHI ¢ mepcoHanoM Opranusanuy.

3. Coop, 00paboTKa H 3aIMTA NEPCOHATBHBIX JaAHHBIX

33 HOpHI[OK HOJIyYEeHHS IEPCOHATBHBIX JaHHBIX.

3.1.1. Bce mepcoHaNbHBIE NaHHBIE PAOOTHHKA YUPEXKIECHHS CIENyET IONy9aTh Y HEro CaMoro.
Ecii mepcoHaTbHbIE JaHHble pa0OTHHKA BO3MOXHO TONYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO
paGOTHUK TODKeH OBITH YBEJOMIIEH OO0 3TOM 3apaHee M OT HEro IOJDKHO OBITH MOJY4YEHO
MHCHMEHHOe coriacie. JIOIDKHOCTHOe JIMI0 paboTofjaTeNs ODKHO COOOMIMTH PabOTHHKY
VupexIeHns 0 IENsAX, MPEINoNaraeMbIX MCTOYHHKAX M CTOCO0axX MONydYeHHs IEPCOHANBHBIX
JAaHHBIX, a TaKXKe O XapakTepe IOMIeXaIluX IONYYCHHIO IEePCOHANBHBIX JaHHBIX |
IOCITEICTBUSAX OTKa3a pabOTHKA JaTh IHCHMEHHOE COTJIACHE Ha UX MOJTyIeHHE.

3.1.2. Pabotonarens He HMMEET IpaBa IOMy4aTh W OOpa0aTHIBATh IEPCOHANbHBIE JAHHBIE
paGoTHHKA YUpeXIeHHS O €r0 PacoBoi, HAIMOHANBHOH MNPUHAIUISKHOCTH, MONATHIECKHX
B3IUIS/IAX, PEIUIHO3HBIX HIH (QHUIOCOOCKUX YOSKICHHAX, COCTOSHUA 3/10POBBS, HHTUMHON
XU3HA. B CiydasX, HENOCDPEJICTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLICHHH, B



COOTBETCTBHUH €O CT. 24 Koncrutynun Poccuiickoit ®enepamuy paGotonares BIIpaBe MOJIyYaTh
1 00pabaTeIBaTh JaHHBIE O YACTHOM KH3HU pabOTHHKA TOJIBKO C €r0 MACHMEHHOTO COTIACHSL.

O6paboTKa yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX pabOTHHKOB paboTOMATENIEM BO3MOYKHA TOJIBKO
C MX corjacus 00 63 MX COrTacHs B CIEAYIOMMUX CIyIasx:

— IEPCOHAJIPHBIC JAHHEIC SIBJISIFOTCS O6IJ_I€I[OCTy1'IHBIMI/I;

— TCPCOHAIBHBIC NAHHBIC OTHOCATCS K COCTOSHHIO 3/I0pPOBBS DabOTHMKAa U WX 00paGoTKa
HE0OXOMMa JUIS 3aIlUTHI er0 KU3HH, 30POBbS WM HHBIX KU3HEHHO BAKHBIX UHTEPECOB 00
’KU3HH, 3[10POBbS WK WHBIX KU3HEHHO BaXHBIX HHTEPECOB APYTHX JIMI U MONYYCHHE COTIACHS
pabOTHHKA HEBO3MOKHO;

— IO TPeOOBaHMIO MOJHOMOYHBIX OCYIAPCTBEHHBIX OPraHOB B Clly4asx, IpeIyCMOTPEHHBIX
benepanbHLEIM 3aKOHOM.

3.1.3. Paboronarens BmpaBe 06pabaThiBaTh IIEPCOHANIBHEBIC JaHHBIE paOOTHHKOB TOJBKO C HX
IMACBMEHHOTO COTJIACHS.

3.1.4. TluceMeHHOE cornacue pabOTHHKA Ha 00paboTKy CBOMX MEPCOHANBHBIX TaHHBIX JOJDKHO
BKJIFOYATh B ce0s:

— (ammnuio, uMA, OTYecTBO, ampec CyGBEKTA IEPCOHATBHBIX JaHHBEIX, HOMEpP OCHOBHOIO
AOKYMEHTA, yIOCTOBEPSIOLIETO €r0 TUYHOCTE, CBEACHHS O NaTe BHIIAIH YKa3aHHOTO JOKYMEHTA
4 BEIIABIIEM €TO OPTaHE;

— HauMEHOBaHHC ((DaMHWIHIO, MM, OTYECTBO) H ajpec OmepaTopa, IOJIyYaroero COrIacue
CyOBeKTa IepPCOHANBHBIX JAHHEIX,

— L1eib 00pabOTKH IEPCOHABHBIX JAaHHbIX, :

— MEPEeYCHb NEPCOHANBHEIX NAHHBIX, HAa 0OPabOTKY KOTOPBIX JIa€TCs CoIacue CyOheKTa
ICPCOHANIBHBIX JaHHBIX;

— IIepCUCHD NEHCTBHUIH C NIEPCOHAIBHBIMU TaHHBIMH, Ha COBEPIIEHHE KOTOPBIX [AeTCS coryacue,
olIee OIHCaHKE HCTIOME3YEMBIX OLIEPATOPOM CIOCOGOB 0GPaGOTKY IIEPCOHAIBHBIX JaHHEIX;

— CPOK, B TCUeHHE KOTOPOTO IEHCTBYET COTNIacHe, a TakKe MOPANOK €r0 OT35IBA.

®opma - mBneHm 0 coriacuu pabOTHHKAa Ha 0OpabOTKy MEpPCOHATBHBIX MAHHBIX CM. B
npunoxenun 1 k Hactosmemy IonoxeHu:o.

3.1.5. Cornacue paGoTHHKA He TpeOyeTcs B CIEAYIOMHUX CIIydasx:

1) 06paboTka IepcoHaBHBIX MaHHBIX OCYIIECTBISETCS HA OCHOBAHMH TpynoBoro xonexca P®
WA HHOTO (eleparbHOTO 3aKOHA, YCTAHABIMBAIONIETO €e Ieb, YCIIOBUS TOJIyYEHHUs
ICPCOHANPHBIX JI@HHBIX M KPYT CYOBEKTOB, IEPCOHANBHBIC [aHHBIE KOTOPBIX MOJLIEKAT
00paboTKe, a TaKXKe ONMpPEIEIONIEro MOTHOMOYHS paboTtonatens;

2) obpaboTka HepPCOHANBHBIX NAHHBIX OCYIIECTBIAETCS B IEIAX HCIIOTHEHHS TPYAOBOTO
JI0roBOpA; ‘ 4

3) 00paboTKa MEPCOHAIBHBIX MAHHBIX OCYIIECTBISICTCS Uil CTATHCTHUCCKAX WM HHEIX
Hay4YHBIX LeNell IPX YCIOBAR 0053aTeIbHOT0 00€3TMIHBAHIS IIEPCOHANBHBIX TaHHBIX;

4) 06pé160TKa [ICPCOHANBHBIX JAHHBIX HEOOXOMMMa JUIs 3alUTHI JKH3HHU, 3[0POBbS MM WHBIX
’KU3HEHHO BXHBIX HHTEPECOB PabOTHHKA, ECITH IIOTyYEHHE €I0 COTTIACHSI HEBO3MOXKHO.

3.2. Ilopsanok 06paboTKH, epejaun ¥ XpaHEHHS IePCOHAIBHBIX TAHHBIX.

3.2.1. PabotHHK VYupexIeHHS NpeNOCTABIIACT pabOTHHKY OTHeNa KaapoB YupexkmeHHs
IOCTOBEPHBIC  CBE/ICHUA O cebe. PaboTHHK oTmena KazpoB VYdpexaeHHs mpoBepsier
AOCTOBEPHOCTE CBEJCHUM, CBEPSS NaHHbIE, IPETIOCTABICHHEIE PAOOTHUKOM, C MMEIOIIHMUCS Y
pabOTHHKA TOKYMEHTAMH. '

3.2.2. B COOTBETCTBHUH CO CT. 86, 1. 14 TK P® B nemsix obecriedenus paB ¥ CBOOO YeI0BEKa U
rpa;maﬁuna JUpeKTOp Yupexnenus (Paboromarens) M ero HpencTaBUTENH HpH o0paboTke
IICPCOHANBHBIX TAHHBIX PAOOTHUKA JIOJDKHEI COOIIONATE CIIeIyIONIKeE OOIIHe TPEeGOBAHMS:
3.2.2.1. OGpaboTKa NMEPCOHANBHBIX JaHHBIX MOKET OCYIECTBISTHCS HCKIIOUATEIIBHO B IIEJISIX
obecIIeYeHs. COOMONEHNS 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COICHCTBHUS



pabOTHHKAM B TPYIOYCTPOMCTBE, OOYYEHHH H NPOIBIXEHHHE TI0 ciyx0e, obecriedeHus THYHOH
0e30macHOCTH PaGOTHHKOB, KOHTPONS KOIMYECTBA W KAYECTBA BBIIONHSIEMOR paboTel ©
00ecneyeH s COXPaHHOCTH HMYIIECTBA.

3.2.2.2. llpu ompeneneHun 00beMa U COTEPIKAHUS, 00pabaThIBaEMbIX MEPCOHANBHBIX TAHHBIX
PaboTonarens [omKeH pykOBOACTBOBATHCS Koncrurynueit Poccniickoit @enepanuu, Tpyzossm
KonekcoM Poccuiickoit @eneparyy u MHEIME (heepaTbHEIME 3aKOHAMI.

3.2.2.3. Ilpu OpUHSATHM pElUEHHH, 3aTParHBAIOLINX UHTEpeCEl paboTHHKa, PaGoTtomarens He
MMECT IIpaBa  OCHOBBIBATBCS HAa IIEPCOHAIBHBIX JAaHHBIX paGOTHWKA, IIOTYYCHHBIX
HCKIIOMUTENIBHO B PE3yJIbTaTe HX AaBTOMATH3MPOBAHHOH OOpabOTKM WM 3ITEKTPOHHOIO
HOJTy9eHHUSL.

3.2.2.4. 3amuTa NEepPCOHANBHBIX TAHHBIX PabOTHHKA OT HEPABOMEPHOTO HX HCIIOIB30BAHMS ATH
yTparel obOecneunBaercs PaGoTomareleM 3a C4eT ero CPEICTB B IOPSAAKE, YCTAHOBICHHOM
(benepaabHEIM 3aKOHOM.

3.2.2.5. PaOOTHMKH ¥ WX TMpPENCTABUTENH IOJDKHBI OBITH O3HAKOMJIEHEI IO PAacIHCKy C
AOKYMEHTaMH YUPEKICHHS, YCTAHABIHBAIOUMHE TIOPAIOK 06paboTKH IEPCOHANBHBIX JTaHHBIX
PabOTHHUKOB, a TaKXke 00 UX TPaBax U 00I3aHHOCTAX B 3TOH 06/IACTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 paGOTHHKA OT CBOMX [IpaB Ha COXPAaHEHHE U 3AlIUTy TalHBI
HEJIEWCTBUTENIEH.

4. Hepenatla H XpaHEHHE NEPCOHANBHBIX JaHHBIX

4.1. Tlpn mepenade IepCOHANBHBIX NAHHBIX paGoTHHKA PaGoTomarens JIOJDKEH COOJIIOIaTh
CIeayroIue TpeOOBaAHMS:

4.1.1. He coobmare mepcoHalbHEIE TaHHEIE paGOTHHKA TPETHEH CTOPOHE 0€3 MHUCHEMEHHOTO
cornacus pabOTHHKA, 33 MCKIIOYCHWEM CIy4aeB, KOILJa 9TO HEOGXOIHMO B LEesIX
TpEIYNpPEXACHNS YTPO3BI KU3HHA U 310POBBIO pabOTHHKA, a TAKXKE B CIIyYasX, YCTAHOBIEHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He coo0marh IepCcOHANBHBIE JaHHbIE pabOTHHKAa B KOMMEDYECKHX LENSIX 6e3 ero
IHCBMCHHOTO ~ COITachs. ~YUPEKIEHHS MEPCOHATBHBIX JaHHBIX pabOTHHKOB B  IIGJISIX
IPOJIBIKEHHUS. TOBAPOB, PAabOT, YCIyr Ha PHIHKE MyTeM OCYIIECTBIEHHS IPSMBIX KOHTaKTOB C
TIOTCHIMAIBHEIM MOTPEOUTENIEM C IOMOINBIO CPEACTB CBS3H JIOITyCKAETCSI TOJBKO C €ro
IPEABAPUTENHHOTO COTJIACHS.

4.1.3. IlpexynpenuTs NHL, HONYYUBIINX HEPCOHATBHBIE JTAHHEIE pabOTHHKA, O TOM, YTO 3TH
MaHHBIE MOTYT OBITH HCIOIL30BAHBI JIHUIIE B LENAX, I KOTOPEIX OHH COOOIIEHEI, U TPeOOBaTh
OT STHX JHMI IOATBEPXICHMS TOrO, YTO 3TO MpaBHiIo cobmomeHo. Jlumma, moyumBIIHeE
IICpCOHATIBHBIE ~ JaHHBIE  pabOTHHMKA, O0O0M3aHBI  COOMIONATH  PEXHM CEKPETHOCTH
(xondunermuamsHocTr). JlanHoe TTonoxenue He pacrpocTpaHseTcs Ha OOMEH MepPCOHAIbHBIMU
JaHHBIMA PaOOTHUKOB B HOPSZIKE, YCTAHOBIEHHOM (heIepaibHBIMU 3aKOHAMI.

4.1.4. OcymecTBIATH Iepenady NepcOHAIbHEIX JaHHBIX PabOTHHKOB B IIpefenax Y upexKIeHus
COOTBETCTBHH C HacTosuM [lonoxenuem. :
4.1.5. Paspemars 1OCTyn K IEpCOHANBHBIM JAHHEIM DaGOTHHKOB TONBKO CIIEHHAIBHO
YIIOJTHOMOYCHHBIM JIMIaM, IIPY 3TOM yKa3aHHBIE JIMIA JOJDKHBI HMETh MPABO MOTydaTh TOJBKO
T¢ IepCOHANIBHBIE NaHHBIC PaOOTHHUKA, KOTOPble HEOOXOMMMBI IS BHIIONHEHMS KOHKPETHOM
byHKIHT. ' ; v ik

4.1.6. He 3anpanmBaTs HHOPMALKIO O COCTOSHHHM 370POBbS paboTHUKA, 32 UCKIIIOUEHHEM TeX
CBENIEHUH, KOTOPBIC OTHOCITCS K BOIPOCY O BO3MOXXHOCTH BHINOJHEHHUS pabOTHHKOM TPYIOBOH
byHKIHH. s rae

4.1.7. TlepenaBaTh NepCOHATHHBIE TAHHBIE pabOoTHUKA MPENCTABUTENSIM PAGOTHUKOB B IIOPSIIKE,
ycraHOBneHHOM TpymoBeIM = KomekcoMm Poccmiickoit ®enepauun, u OrpaHU4YUBATh 3Ty



MHQOPMAIMIO TONBKO TEMH HEPCOHATBHBIMY [IAHHBIME PaGOTHHKA, KOTOPBIE HEOOXOIMMBI JUTS
BBIMTOJTHCHHS YKa3aHHBIMH IIPEICTABUTEISIMU UX (DYHKIUH.

4.2. XpaHeHye ¥ HCIOIb30BaHUE IEPCOHATBHBIX JaHHBIX PAOOTHUKOB:
4.2.1. TlepcoHanbHbIe NaHHBIE PAOOTHHKOB 00PabaTHIBAIOTCS W XPAHSATCA B OTAENE KaIpOB.

4.2.2. IlepcoHanbHble NaHHBIE PAOOTHHKOB MOTYT OBITH IHONYYEHBI, IPOXOIUTE JATbHEHIIYIO
00paboTKy W IepenaBaThCs Ha XpaHEHHE Kak Ha OyMaXHBIX HOCHTENSX, TAK H B SIEKTPOHHOM
BHJI€ — JIOKQJIbHOU KOMITBIOTEPHOM CETH M KOMIIBIOTEPHOI mporpamme [lapyc.

4.3. Ilpu nony4eHny NIEpCOHANBHBIX JaHHBIX HE OT PAOOTHHKA (32 MCKIIOYEHHEM CIIyYacB, eCiu
IIEpCOHANBHBIC JaHHbIC ObUIM MPENOCTAaBIEHB PaOOTONATENI0 HA OCHOBAHHH (EIEpaTBHOTO
3aKOHA HIIM €CIIH IICPCOHANbHBIE TaHHBIE SABIAIOTCA OOIIENOCTYNHBIMH) paboTOAaTeNsb 0
Hayaja OOpabOTKM Takux TNEPCOHATBHBIX JaHHBIX OOS3aH MPENOCTAaBHTh PAOOTHHKY
CJIEAYIOIY0 HH(OPMAITHIO:

— HaUMEHOBaHue ((aMuiIus, MM, OTYECTBO) U APEC OLEPATOPA MIIH €0 IPEeICTABUTEIS,

— 11enb 00paboTKH MEePCOHANBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHHUE,

— MPEojIaraéMele I0JIb30BaTEH MEPCOHATBHEIX JaHHBIX;

— YCTaHOBJICHHBIE HacTosmuM PeepabHBIM 3aKOHOM IIpaBa CyOHEKTa IIEPCOHANBHEIX TaHHBIX.
S. locTyn K NepCcOHAILHBIM JaHHBIM PAaGOTHHKOB

5.1. IlpaBo nocTyna K IepCOHANBHEIM JaHHBIM PaGOTHUKOB HMEIOT:

— IUPEKTOp YUpeKICHHUS;

- 3aMECTHUTEIb JUPEKTOpa Y UPEXKICHUS;

- [JIaBHBIA Oyxranrtep YUpexIcHus;

— CHELMAINCT 110 KapaM Y UpeskIeHHs;

— COTPYIHMKH OyXraaTepuu YUpeKIcHus;

— PYKOBOJHMTENM CTPYKTYPHBIX HOIpasieiieHuii YUpexIeHus MO HANPAaBICHHIO IeSTEIbHOCTH
(ZOCTYI K IEPCOHANBHBIM JAHHBIM TOJIEKO PAGOTHHKOB CBOETO IIOAPA3IETICHH).

5.2. PaboTHHK YYpeKIeHHS HUMEET IIPaBo:

5.2.1. Ilomy9aTe JOCTYII K CBOMM IEPCOHAIBHEIM JaHHBIM M O3HAKOMJICHHE C HUMH, BKIIFOYAS
IpaBo Ha 6€3BO3ME3HOE INOJNydeHHEe KOIMH JHO6OH 3armcH, CollepKallel MepcOHATbHEIE
JlaHHble pabOTHUKA.

5.2.2. Tpebopate oT PaGoTonmaTenst yTOYHEHWsS, MCKIIOUEHWS WM HCIPABICHHS HEOJHBIX,
HEBEPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TIIONIYUYEHHBIX WM HE SBIISIONINX
HeoOX0AUMBIMU JUIs PaboTomaTenst mepcoHaIbHEIX JaHHBIX.

5.2.3. Tlonyuats ot PaboTomarens

— CBEJICHUS O JHIax, KOTOPBIE UMEIOT HOCTYN K IE€PCOHATIBHBIM JaHHBIM HIIA KOTOPHIM MOKET
OBITH IPEI0CTABIIEH TaKOH TOCTYII;

— IepeYeHb 00pabaThIBAEMBIX IEPCOHANBHBIX JAHHBIX U HCTOYHUK WX IIOYYECHHS;

— CpOKH 00pabOTKM NIEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH MX XPaHEHHS;

— CBEJICHHS O TOM, KaKhe IOpUAMYECKHE HOCIEACTBUS IS CyOBEKTa MEPCOHAIBHEIX JAHHBIX
MOJKET IOBJIEYb 3a cOO0H 06pabOoTKa ero MepCOHANBHBIX JAHHBIX.

5.2.3. TpeboBate u3BemeHus PaboromareneM Bcex W, KOTOPHIM paHee OBLIIM COOOIIEHEI
HEBEDHBIC MM HEINOJHBIC IEPCOHANBHBIE NaHHBIE, 000 BCEX MPOM3BENEHHEIX B HHX
HCKIIFOYEHHUSX, HCIIPABICHUSIX HITH JOIOJHEHHSIX.

OGxxanoBaTe B yIOJTHOMOYEHHBIH OpraH MO 3alUTe IpaB CYOBEKTOB IEPCOHATBHBIX JAHHBIX
WA B CyleOHOM IIOpsKE HelpaBOMEpHBIE NedcTBhs wiu OesneiictBus PaGoromarens mpu
00paboTKe U 3alyTe ero MePCOHATBHEBIX TAHHBIX.
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538 KO]:[IIpOBaTB H [CJIaTb BBIIACKH IIE€PCOHATBHBIX JaHHBIX pa6OTHI/IKa pa3p€imacTcsa
HCKIIFOYHTCIIBHO B CJ'Iy>I(e6HBIX IeJIX € MUCBMEHHOIO pa3pellICHUs] HaYaJIbHUKA OTIEIIa Kaapos.

5.4. Ilepenava uH(OpMANUK TPeTheH CTOPOHE BO3MOXKHA TOTHKO IMPH IHCHMEHHOM COITIACHH
paOOTHHKOB.

6. OTBeTCTBEHHOCTD 32 HAPYIMIEHHE HOPM, PETYIHPYIOMHX 00PaGOTKY H 3aIUTY
MEPCOHATbHBIX JTAHHBIX

6.1. Paboranku OpraHusanuy, BUHOBHBIE B HAPYLUICHHA HOPM, DETYTHPYIOUIEX IOJIy9CHHE,
00pabOTKy ¥ 3alMTy IIePCOHANBHBIX NAHHBIX paGOTHHMKA, HECYT JUCIUTUTAHAPHYIO
aIMAHHMCTPATHUBHYIO, IPaXIAHCKO-TIPABOBYIO HJIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHU
¢ peneparbHBIMHU 3aKOHAMH.

6.2. I'enepanbHbiil mupextop Opranuzaluyu 3a HapyLIEHHe HOPM, PETYNHPYIOLUIEX IOJIy9eHHE,
00paboTKy M 3alMTy IePCOHANBHBIX NAHHBIX pabOTHHKA, HECeT aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTE COTIacHO cT. 5.27 u 5.39 Kozekca 06 aIMUHHCTPATHBHBIX MPABOHAPYIICHHSIX
Poccuiickori  @emepaimmu, a TaKke BO3MelaeT pPabOTHHKY — yiepo, [IPUYHHEHHBIN
HETIPABOMEPHBIM ~ UCIOJb30BaHMEM MH()OPMANUM, COIEp)KAllel IepCOHANBHBIE IaHHBIE
paboTHHKA.



